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Tips for talks, presentations and events 

General Tips:
· Plan carefully

· Choose a good venue or location

· Check the venue in advance if possible – facilities, power sources etc
· Advertise. Who do you want to be there?

· Choose a format (speech, Power Point, advertising stand)

· Plan your time – do you have an allocated time slot?

· Prepare material in advance
· Display leaflets, photos etc if possible

· If appropriate, ensure sufficient seating available
· Have a form ready to collect people’s names and contact details if they want to receive more information

· Arrange media coverage if appropriate

Tips for talking:

· Practice! Ask a friend or family member to listen to your speech and give you feedback on how you could improve it. 

· Speak loudly, speak clearly, speak slowly – being nervous often makes us speak quicker than usual

· Use cue-cards to remind you of key points that you want to include and the order that you want to follow

· If possible, don’t read a whole speech from a piece of paper, people will engage better with you if you speak from the heart but remember to use cue- cards so you don’t forget the key facts

· If possible, use visual aids such as photos or a Power Point, showing the Our Cabaña promotional CD is an excellent way to begin or end a presentation

Tips for events/stands:

· If you are running a stand or table at an event, try and make it as attractive and colourful as possible. 

· Display photos and cabaña leaflets

· Brightly coloured objects such as balloons draw people in, you could even make a piñata in advance and display it!

· Have a form out for people to leave their contact details if they are interested in receiving more information

· Ask other Cabaña Ambassadors or past participants to help you

Remember to take a photo of whatever you are doing as a Cabaña Ambassador and send it to us at nuestracabana@guiasdemexico.org.mx  with a short description so we can post it on our website.

Remember! If someone asks you a question to which you are unsure of the answer, please take their contact information and pass the query on to Our Cabaña.
